MUHUCTEPCTBO CEJIbCKOI'O X031 CTBA POCCUNCKON ®EJIEPALTNN
®denepanbHOE TOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE YUPESIKICHHUE

BBICIIIETO 00Pa30BaHMUS

«KYBAHCKUI TOCYIAPCTBEHHBIN ATPAPHBI VHUBEPCUTET

nmeau WU.T. TPYBUJIMHA»

DOKOHOMUYECKUH (paKyabTeT
HNHOCTpaHHBIX SA3BIKOB

@ Ky6rAy J[loKyMeHT MoAnucaH NpocToi

KySonco rocymapcrsenaih BNEKTPOHHOM MOAMNCHLED

€06 1afa7cd1220000200000ab4
HTUH SAyapaoBuy
[eficrauTenes ot 23-05-2021 2o 22-05-2026

YTBEPXJIEHO:

Jekan, PykoBoauTenb noapasieseHust
Tromaxos K.DO.
17.05.2024

PABOYAS IPOTPAMMA JTUCHUIIJIMHBI (MO YJIS)
«MPOPECCHUOHAJBHBIA NTHOCTPAHHBIN SI3BIK»

VYpoBeHb BhICIIETO 00pa30BaHUs: MarkucTparypa

Hanpasnenue noarorosku: 38.04.02 MeHeXKMEHT

HanpasnenHocts (poduiib)noAroToBKH: ArpapHbIii MEHEKMEHT

KBanudukanus (CTeneHb) BBITYCKHUKA: MAaTUCTP

®opMbl 00y4eHUsI: OYHAsI, 3a04HAs
I'on HaGopa: 2024

Cpoxk nonydeHwust 00pa3oBaHUsI:

O0BeM:

Ounas ¢popma oOyueHus — 2 roma
3aounas popma oOyueHus — 2 roga 5 mecsa(-eB)

B 3aUETHBIX €AUHHUIAX: 3 3.€.
B akajieMuueckux yacax: 108 ak.u4.
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Pa3padoruukmu:
JlonieHT, kadeapa HTHOCTPAHHBIX SI3BIKOB JIMHHUK A.A.

Pabouas mporpamMma ITUCHMILIMHBEI (MOIYJsI) COCTaBI€Ha B COOTBETCTBUH C TpeboBaHusmu OI'OC
BO mno HampaBienuto mnoArotoBku HampaBieHne MNOATOTOBKHU: 38.04.02 MeHemKMEHT,
YTBEPKJACHHOTO MpukazoM MwuHoOpHayku Poccum ot 12.08.2020 Ne952, ¢ yueTroM TpyaoBBIX
¢dbyHKMi npodeccuoHaIbHbIX cTaHaapToB: "busHec-aHanmuTHK", yTBEpkKACH MpHUKazoM MuUHTpyna
Poccunm ot 25.09.2018 Ne 592n; "ChneuwanaucT mo MOpOLIECCHOMY VYIPaBICHUIO", yTBEPKICH
npukazoM Munrtpyna Poccum ot 17.04.2018 Ne 248n; "CrneumanucT mo yrnpaBJICHUIO puckamu',
yTBepkJeH npukazoM Muntpyna Poccun ot 30.08.2018 Ne 564n; "Crneuwanauct mo ympaBieHUIO
WHTEJUICKTYaJIbHON COOCTBEHHOCTBIO M TpaHC(Epy TEXHOJOTHUH", yTBEpKIeH NMpukazoM MuHTpyIa
Poccun ot 07.09.2020 Ne 577h.

CormnacoBaHue U yTBEPKACHUE

ITonpa3nenenue
W OTBeTCTBEHHOE ara, MPOTOKOJI
Ne ) OO Busa Jlara, p
KOJUIETUAJIBHBIN JIALIO (Ipu HaNMUYUN)
opraH
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOEHHUS JAUCHUIUIMHBI - Ppa3BUTHE CIIOCOOHOCTH TPUMEHSTH COBPEMEHHBIC
KOMMYHUKATHBHbIE TEXHOJIOTUM HAa WHOCTPAHHOM (AHIVIMHCKOM) SI3BIKE Ui aKaJeMHYECKOrO M
npo¢eCCHOHAIILHOTO B3aMMOJCHCTBUS HA YpPOBHE, IOCTATOYHOM st 3(PQPEKTHUBHOTO pEIICHUS
npodWIbHBIX KOMMYHHUKAaTHBHBIX 3a7a4, a TakKXKe pa3BUTHE CIIOCOOHOCTH aHaIU3UpOBaTh U
YUUTBIBATh Pa3HOOOpa3He KyJIbTYpP B IMIPOLECCE MEKKYIBTYPHOTO B3aUMOJICHCTBUSI.

3amaun U3y4eHus TUCIHUILIHHBIL:

- — M03HAKOMHUTH 00YUaIOUIUXCS CO crenn(PUKoil MpouTeHuUs, HAMUCAHUS, TMCbMEHHOTO MepeBoa
U PeaKTUPOBAHUS TEMAaTHUYECKUX TEKCTOB MPOo(eccCHOHaIbHON U aKaJIeMUYECKOW HAMPaBICHHOCTH,
B T.4. pedeparoB, scce, 0030poB, cTareid M ap., a TAKKe C OCOOEHHOCTSIMH KOMMYHHKATHBHOTO
MOBEECHUsl JIIoeld  pa3iMYyHOTO  COLHUAIbHO-KYJIBTYPHOTO  TMPOHMCXOXKJEHUS B  Ipolecce
B3aMMOJCHCTBUS C HUMHU Ha HHOCTPAHHOM (QHTJIMICKOM) SI3BIKE;

- — Hay4HuTb paboTaTh C TEMaTUYECKUMU MaTepraliaMyd Ha HHOCTPAHHOM (@QHIJIMICKOM) SI3BIKE JUISI
pacivpeHusi akTUBHOTO CJIOBApPHOTO 3araca, B T.4. MpodeccuoHaIbHON TEPMUHOJIOTUH, a TAKXKE NI
(dhopMHpOBaHUS YMEHHI pacrio3HaBaTh U MCIOJIL30BaTh B COOCTBEHHOW YCTHOW M TMCHMEHHOW PEYH
Hauboee ynorpeOruMble TEKCUKO-TpaMMaTHYeCKUe MOJIEIH U PEYEBBIE CTPYKTYPHI;

- - HAay4YUTh BOCIPHUHHMATh Ha CIIyX COJEp)KaHWE TEeMAaTUYECKUX BBICKAa3bIBAaHUH, B T.U.
MOHOJIOTHYECKUX U TUAJIOTMYECKHX, HA MHOCTPAHHOM (aHIIMHCKOM) SI3bIKE U Pa3BUTHS YMEHHM
U3BJIEKaTh U3 YCJBIIIAHHOTO HEoOXoauMylo HHGOpMAIMIo, a TakkKe Ui COBEPIICHCTBOBAHUS
YMEHUW TIepenaBaTb HEOOXOAMMYH HMHGOPMAIMIO COOECEIHUKY B CHUTyallMM PpPealbHOTO
po¢eCCUOHATBFHOTO WIIA aKaJIEeMHYECKOTO OOIIIECHHUS.

2. IInanupyemble pe3yJbTaThbl 00y4eHHs M0 JUCHHUILINHE (MOIYJII0), COOTHECEHHBIE C
IUIAHMPYEMBIMH Pe3yJ1bTaTaMH 0CBOCHHS 00pa30BaTeIbHOM MPOrPaMMbl

Komnemenyuu, unouxamopul u pesynvmameol 00y4eHus.

YK-4 Crnoco0eH NpUMEHSTh COBPEMEHHBIE KOMMYHHMKATHBHBIC TEXHOJOTHH, B TOM YHCIE Ha
WHOCTPaHHOM(BIX) SI3bIKE(aX), VIS aKaJIEMUIECKOTO U MPO(eCCHOHATHHOTO B3aUMOICHCTBUS

VYK-4.1 JlemMoHCTpUpyeT WHTETpPAaTHUBHBIC yMEHHs, HEOOXOIUMBIE Il  HAIUCaHWUS,
MUCbMEHHOTO MEPEBOAA U PEIaKTUPOBAHUS PA3IMUHBIX aKaJeMUYECKUX TEKCTOB (pedeparos,
acce, 0030pOoB, CTaTeH T.11.)
3namo:
VK-4.1/3u1 3Hare: UWHTErpaTHBHbIE YMEHHs, HEOOXOAMMBbIE JUI HAMUCAHMA,
NUCbMEHHOTO TIEPEBOAA W PEAAKTUPOBAHMSA pPA3JIMYHBIX aKaJEMHUYECKHX TEKCTOB
(pedeparos, 3cce, 0030poB, CTaTeH U T.11.)
Ymemu:
VYK-4.1/¥YM] VYMmeTb: AEMOHCTPHPOBATH HMHTETPATUBHBIC YMEHHUsS, HEOOXOAMMBIC IS
HaMKCaHUs, MHUCBMEHHOTO IEPEeBO/a M PEIAKTUPOBAHUS PA3IHUHBIX aKaJIeMHUUYECKHUX
TEKCTOB (pedeparos, acce, 0030poB, cTaTe U T.1.)
Braoemy:
YK-4.1/HBl Bnageth: crmocoOHOCTBIO HHTETPATUBHOTO YMEHHUS, HEOOXOIUMOTO IS
HAMKCaHUs, MHUCBMEHHOTO IEPEeBO/a M PEIAKTUPOBAHUS PA3IHUHBIX aKaJIeMHUYECKHUX
TEKCTOB (pedeparoB, acce, 0030poB, cTaTe U T.1.)

3. Mecro aucuumimHbl B cTpykrype OII

JucuumuinHa (Monynb) «lIpodeccnoHanbHbIi MHOCTPAHHBIA S3BIK» OTHOCHUTCS K 00s3aTeNbHON
yacTu 00pa3zoBaTebHOM MporpaMmbl U u3ydaercss B cemectpe(ax): Ounas ¢opma oOydenus - 1,
3aounas Gopma oOyueHus - 1.
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B mporecce u3y4eHuss AMCUUIUIMHBI CTYACHT TOTOBUTCS K BUAaM MPO(GECCHOHAIBHON NesITeTbHOCTH

U PpEUICHUI0 TpodecCHOHANBHBIX 3aaad, npeaycMmoTpeHHbx PI'OC BO u obpaszoBarenbHOIM

v

IIPOrpaMMOil.

4. O0beM IMCHUIIMHBI M BH/ABI Y4e0HOI padoThI

3aounas gpopma ooyuenus
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3auer (4)
Kontpoins

HasAa
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(01909 ‘1908R)
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15
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(190eR)
9LOOMWAOTAdL KeImg(

108
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[Tepuon
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Ilepsbiit

ceMecTp
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Ounas popma ooyuenus

(190eR)
EUIRLOJLLE KBHROLAXIWOd] |

3auer

(190eR)
e10ged BRHIIOLEOLOOWR))

79

79

(190eR)
EULEHRE QUMOdhULIRd] |

28

28

(190eR) Loneg

(190eR) B1OORd
EBHINBLIHOM BBHAOLUIAROHY

(01909 ‘1908RH)
eLOORd ERHINBLHOY

29

29

(1d¢)
9LOOMNIOYAdL KB

(190eR)
9LOOMWAOTAdL KeImg(

108

108

[Tepuon
oOyueHus

Ilepsbiit

CEMECTp
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5. Conep:xaHue TMCUMILIAHBI
(4acel MPOMEXYTOYHOM aTTECTALIMU HE YKA3bIBAOTCSI)

5.1. Pa3gennl, TeMbl AMCUUILIMHBI M BUABI 3aHATHH

3aounas popma ooyuenus

MaWwedn

EUHO0900 HINRIRIIIA

0 QI9HHOOIHLOO0D ‘BEUHOR
M1eIdrrAsod orawoAduHe

eLOQRd EBHIIOLEOLIOY

EN1EHEE OUMOOhNIME

erooged
KeHINRIHOM KeHdOINIARS

Od<

HaumenoBanue pazaena, TeMbl
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Paznea 1. [lpodeccuonanbubii | 103 10 93| VYK-4.1
HHOCTPAHHBIN A3BIK
(aHrIMicKmii):
Tema 1.1. Office equipment 15 2| 13
Tema 1.2. People in the Office 15 21 13
Tema 1.3. Types of Businesses 15 21 13
Tema 1.4. Types of Work 15 21 13
Tema 1.5. Delegating Tasks 15 21 13
Tema 1.6. International Clients 14 14
Tema 1.7. Business in Different 14 14
Cultures
Pa3nea 2. IIpomexyTounas 1 1 YK-4.1
arrecTanus
Tema 2.1. 3auer 1 1
Hroro 104 1| 10f 93
Ounas ghopma obyuenus
s O
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Pasznea 1. [lpodeccuonansubiii | 107 28| 79| VYK+4.1
HHOCTPAHHBIN A3BIK
(aHrIMicKmii):
Tema 1.1. Office equipment 15 4] 11
Tema 1.2. People in the Office 15 41 11
Tema 1.3. Types of Businesses 15 4] 11
Tema 1.4. Types of Work 15 41 11
Tema 1.5. Delegating Tasks 15 41 11
Tema 1.6. International Clients 16 4 12
Tema 1.7. Business in Different 16 41 12
Cultures
Pazgea 2. IlIpomexyTounas 1 1 YK-4.1
arrecTanus
Tema 2.1. 3auer 1 1
Hroro 108 1| 28| 79

5. Conep:xanue pa3aesnoB, TeM JUCUUIIIIMH

Pas3zoen 1. Ilpogheccuonanvrulit unocmpanuvlii A3blK (AHIUICKULL):
(Baounan: Ilpakmuueckue 3anamusa - 10u.; Camocmosamenvhas padoma - 93u.; Ounasn:

Ilpakmuueckue 3auamusn - 28u.; Camocmoamenvnas paboma - 79u.)
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Tema 1.1. Office equipment
(3aounasn: Ilpaxkmuueckue 3awamus - 2u.; Camocmosmenvnas paboma - 13u.; Ounas:
IIpakmuueckue 3anamus - 4u.; Camocmoamenvuas paboma - 11u.)

Office equipment

Tema 1.2. People in the Office

(3aounas: Ilpakmuueckue sanamus - 2u.;, Camocmoamenvuas paboma - [13u.; QOunas:
Ilpakmuueckue 3ausmus - 4u.; Camocmosmenvuas paboma - 114.)
People in the Office

Tema 1.3. Types of Businesses
(3aounasn: Ilpaxkmuuecxue 3awamus - 2u.; Camocmosmenvnas paboma - 13u.; Owunas:
IIpakmuueckue 3anamus - 4u.; Camocmoamenvhas paboma - 11u.)

Types of Businesses

Tema 1.4. Types of Work

(3aounas: Ilpakmuueckue sanamus - 2u.;, Camocmoamenvuas paboma - [13u.; QOunasn:
Ilpakmuueckue 3auamus - 4u.; Camocmosmenvuas paboma - 114.)

Types of Work

Tema 1.5. Delegating Tasks

(3aounasn: Ilpaxkmuueckue 3awamus - 2u.; Camocmosmenvnas paboma - 13u.; Owunas:
Ipaxmuueckue 3anamus - 4u.; Camocmosamenvhas paboma - 11y.)

Delegating Tasks

Tema 1.6. International Clients
(Ounasa: Ilpakmuueckue 3amsmus - 4u.; Camocmosmenvnas padboma - 12u.; 3aounas:
CamocmosmenvHas paboma - 14u.)

International Clients

Tema 1.7. Business in Different Cultures
(Ounas: Ilpaxmuueckue 3anamus - 4u.; Camocmosmenvuas padoma - 124.; 3aounas:
Camocmosmenvuas paboma - 14y.)

Business in Different Cultures

Pazoen 2. Ilpomesrcymounan ammecmayus
(Baounan: Bueayoumopnas konmaxkmuas paooma - Iu.; Qunaa: Bueayoumopnasa Konmaxkmuasn
paooma - 1u.)

Tema 2.1. 3auem

(3aounasn: Bueayoumopmnas xoumaxmuas paboma - 1y.; Ounas: BHeayoumopHas KOHMAKMHAL
paboma - 1u.)

3a4er 1mo TeMaM MepBOro ceMecTpa

6. OneHo4YHbBIC MaTepHAJIbl TEKYLET0 KOHTPOJIS
Pazoen 1. Ilpogheccuonanvuviit unocmpanuvlil A36IK (AH2AUTLCKUIL):
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
1. CJIOBAPHBIN JUKTAHT 1

Unit 1. Office Equipment
Hcnonp3ys HakorieHHBIN croBapHbIi 3amac mo teme «Office Equipment / Oduchoe
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00OpyIOBaHWE», HAMIIUTE CJIOBA HAa AaHDIMHCKOM SI3BIKE B COOTBETCTBHUU C WX OMNPEACICHHSIMHU
(meduHUTIUAMM ); TIEpEBEINTE TIPEATIOKEHHBIE CJIOBA HA PYCCKHI SI3bIK:

1) a handheld device used to perform basic mathematical functions

2) a machine used for making identical reproductions of an existing document

3) a small space in a larger room partitioned with usually adjustable dividers in which people work
4) a phone line that travels over the ground

5) the powdered ink that a copier uses to make copies

[TepeBeauTe npeaIOKEHHBIE CI0OBA HA PYCCKHM S3BIK:
6) a toner
7) a landline
8) a desk
9) a cubicle
10) a copier
2. CJIOBAPHbBIU JUKTAHT 2
Unit 2. People in the Office
Hcnonb3ys HaKoTICHHBIN clioBapHbIi 3amac mo teMe «People in the Office / Corpynauku oducay,
HaIMIIKTE CJIOBA HAa aHIJIMIICKOM SI3bIKE B COOTBETCTBUU C MX ONpeAeTIeHUSIMH (IePUHUITUAMU):
1) a full-time employee who does general office tasks and other clerical work
2) a fellow worker within a profession
3) someone who works with you
4) a person who is paid to do work for a company
5) someone who works for different companies at different times with no permanent attachment

[TepeBeauTe npeaIOAKEHHBIE CI0OBA HA PYCCKHI S3BIK:
6) a supervisor
7) a secretary
8) a salesperson
9) an executive
10) full-time employee
3. CJIOBAPHBIU IUKTAHT 3

Unit 4. Types of Businesses

Hcnonb3yst HakoIICHHBIM clIoBapHbBIN 3amac 1o teme «Types of Businesses / TUIbI peaAnpusTHii,
HaIMIIKTE CJIOBA HAa aHIJIMIICKOM SI3bIKE B COOTBETCTBUU C MX ONpeAeIeHUSIMH (IePUHUITUIMU):

1) a business that is owned by the people who run it

2) legally united into one entity, becoming a corporation

3) a business structure in which owners are only partially liable for the business’s debts

4) a company that uses surplus revenue for the good of the company rather than for individual profit
5) a company that does not offer or sell its stock to the general public

[TepeBeauTe npeaIOAKEHHBIE CI0OBA HA PYCCKHM S3BIK:
6) partnership
7) corporation
8) shareholder
9) sole proprietor
10) non-profit organization
4. CJIOBAPHBII TUKTAHT 4

Unit 5. Types of Work

Hcnonb3ys HakoTICHHBINA cioBapHbBIN 3amac mo teme «Types of Work / Buabl paboTsl», Hanmumute
CJIOBA HA AHIJIMICKOM SI3bIKE B COOTBETCTBHH C MX OINPEeIICHISIMH (IeOUHUIHSIMHA):

1) to seek a person’s advice or counsel

2) a word used to describe a person who works for different companies at different times with no
permanent attachment
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3) a job in which employees work a full amount of hours as designated by the employer
4) a chance for employment
5) a work that requires employees to work fewer hours than full time

[TepeBeauTe npeaIOAKEHHBIE CIOBA HA PYCCKHM S3BIK:
6) per diem

7) permanent

8) temporary

9) transition

10) full time

5. CJIOBAPHBIV INKTAHT 5

Unit 7. Delegating Tasks

Hcnonb3yst HaKOIICHHBIN croBapHbIil 3amac mo teme «Delegating Tasks / JlenerupoBanue 3amau»,
HAIMIINTE CJIOBA HA AHIIMICKOM SI3bIKE B COOTBETCTBUH C UX OIpeesIeHUSAMHE (IePUHUIIUSAMH):

1) to make somebody responsible for a task

2) to be the person primarily responsible for a task

3) to be a part of the team responsible for completing a project

4) to select something from among other options

5) to transfer responsibility for the task from yourself to a person

IIepeBenure IpeIIOKEHHBIE CIIOBA HA PYCCKUM SI3bIK:
6) responsible for
7) to run
8) to take care of
9) to take on
10) a task
6. CJIOBAPHBIN JIUKTAHT 6

Unit 8. International Clients

Vcnonb3yst HakOIUICHHBIA cioBapHbId 3amac mo Teme «International Clients / MexayHapoaHble
KJIMEHTBI», HAIMIIATE CJIOBa Ha AHDIMHCKOM SI3bIKE B COOTBETCTBHHM C MX OIPEICICHHIMHU
(nepuHULIEAME):

1) how a person acts

2) to bend slightly at the waist to show respect

3) the side of someone’s face

4) a traditional or accepted form of behavior

5) hard or unyielding

IIepeBenure IpenIOKEHHBIE CIIOBA HA PYCCKUM SI3bIK:
6) to greet
7) a handshake
8) international
9) a kiss
10) social cue
7. COBAPHBIN IUKTAHT 7

Unit 9. Business in Different Cultures

Hcnonb3yss HakOTUICHHBINM CloBapHBIN 3amac mo TeMe «Business in Different Cultures / busnec B
pa3NIMYHBIX KYJIbTypax», HAIWIIATE CJIOBA HA AaHIIMHCKOM SI3BIKE B COOTBETCTBMH C UX
onpeneneHusIMH (1ePUHUTIASIMH ):

1) to call someone by their name or title

2) a belief that something will or should happen

3) to show courtesy and regard toward a person or thing

4) to upset, annoy, or bother someone

5) relating to a country other than one’s own
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[TepeBeauTe npeaIOAKEHHBIE CIOBA HA PYCCKHI S3BIK:
6) translator
7) by accident
8) position
9) gaffe
10) nonverbal
8. IMCBMEHHBIN ITEPEBO/] 1

Hcnonp3ys HaKoIIeHHBIN ciioBapHBIi 3amac mo teMe «Office Equipment / OducHoe o6opynoBanme»
(Unit 1), npuMeHsisi 3HaHUSI TOCTPOEHUS TPAMMAaTHUYECKH BEPHBIX KOHCTPYKIHUH, a TaKKe YUUThIBas
W3yYEHHbIE IepeBOJUECKUE TpaHChOpMalluyu, MEepeBeAUTe MaHHbIE MPEIJIOKEHUS C AHIIUICKOTrO
SI3bIKA HA PYCCKUM U C PYCCKOTO sI3bIKa HA aHTJIMACKUIA:

The fax machine is not working. Please check the landline.

A new worker is starting on Monday. He needs a cubicle.

The file cabinet is sticking.

MBI OYYHITH TOCTABKY HOBBIX KaJIBKYISTOPOB.

[Toxxamyiicta, mepepaboraiite Oymary, He BRIOpachIBaTE €€ B MyCOPHOE BEJIPO.

9. IMCHbMEHHLII ITEPEBO/I 2

Vcnonb3yst HaKOIIJIGHHBIHM cioBapHbIi 3amac o Teme «People in the Office / Corpyaauku oduca»
(Unit 2), npuMeHsis 3HaHUA TIOCTPOSHHSI TPAaMMAaTHUYECKHU BEPHBIX KOHCTPYKIIH, a TaKKe YUUThIBas
M3y4YCHHbIE IMEPEeBOTUYECKHE TpaHChHOpMalMU, MEpPEeBEIUTE MAHHBIC MPEAJIOKEHUS C AHIIUHCKOTO
S3bIKA HA PYCCKHUM U C PYCCKOTI'O S3bIKA HA aHITIMNACKUIM:

hn B~ W ==

We are hiring for several different positions.

Nesler Inc. offers great employee benefits for all full-time employees.

In that case, you could become an intern.

[omyunte BO3MOXXHOCTh paboTaTh B JMHAMUYHOM Cpejie ¢ IPEeKPacCHbBIMH COTPYIHUKAMU!
Co3naBaiiTe ”HHOBAIIMOHHBIE MPOJYKTHI BMECTE C KOJIJIETaMH.

DA W =

10. IMCBMEHHBIM ITEPEBOJI 3

Vcnonb3yst HaKOIJICHHBIN cioBapHBIN 3anac 1o teme «Types of Businesses / Tumbl npeanpusTHiin
(Unit 4), npuMeHsis 3HaHUA TOCTPOSHHS TPAMMATHUECKHA BEPHBIX KOHCTPYKIIH, a TaK)Ke YUUThIBaAs
M3y4YCHHbBIE IMEPEeBOTUYECKHE TpaHChOpMalMY, MEpPEeBeIUTE MAHHBIC MPEMJIOKEHUS C AHIIUHCKOTO
S3bIKA HA PYCCKMM U C PYCCKOTI'O S3bIKA HA aHITIUNACKUIL:

1 Owners and sole proprietors don’t need to work all alone.

2 There are several types of public and private businesses.

3 Corporations allow shareholders to exchange money or property for stock.

4 HexoMMepyecKue OpraHM3aluyu MOMOTAIOT HYKAAIOMIUMCS, TIOOTOMY OHHU OOJIararoTcsi HaJIOTOM
o Gosiee HU3KOM CTaBKe.

5 Bce OOO 3amumniaror Bac 0T (PMHAHCOBBIX MOTEPb.

11. IMCbMEHHBIN [TEPEBO/T 4

Hcnonb3yst HakoIUIeHHBIH cioBapHbIi 3amac mo Teme «Types of Work / Buabr padote» (Unit 5),
OpUMEHSS 3HAHUS TOCTPOSHHUsS TpaMMaTHYeCKH BEPHBIX KOHCTPYKIMH, a TaKXkKe YYHUTHIBAs
M3yUYCHHBIE IMEPEeBOIYECKHE TpaHChOpMAlMY, MEpPEeBeIUTE MAHHBIC MPEAJIOKEHUS C AHIIUHCKOTO
S3bIKA HA PYCCKHUM U C PYCCKOTI'O S3bIKA HA aHITIMNACKUIM:

This is a permanent, full-time job opportunity.
The position is temporary, with a possibility to transition to permanent after one month.
Applicants need at least 1 year’s experience in customer service.
I'azera Daily Universe mpuHUMAET cTaThu OT (GPHUIAHCEPOB.
ManuecTep HILIET NapKOBIIUKOB IS JIETHETO (heCTHBAIS.
12. IUCEMEHHBIH ITEPBOJT 5

Hcnonb3yst HaKOTIIICHHBIN clToBapHbBIN 3amac mo teme «Delegating Tasks / JlenerupoBanue 3amaq»

DA W =
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(Unit 7), npuMeHsisl 3HAaHUSI TOCTPOEHUS] TPaMMAaTHYE€CKH BEPHBIX KOHCTPYKIUH, a TaKKe YUUThIBas
W3yYEHHbIE IepeBOJUECKUE TpaHChOpMalluyu, MEepeBeAUTe MaHHbIE MPEIJIOKEHUS C AHIIUICKOTrO
SI3bIKA HA PYCCKUM U C PYCCKOTO sI3bIKa HA aHTJIMACKUIA:

1 I’'m ready to assign the tasks you will be responsible for.

2 Expanding into the college student market is a priority for us.

3 Itisn’t easy to break into a new market.

4 Hawm BceM mpuaeTcs IpUCIocabIuBaThC.

5 [To mepe nponBHKEHUS MPOEKTa s MOTY BBIOpaTh €Ille HECKOJIbKO 4YeJIOBEK, KOTOpbIE
MIPUCOEAUHSTCS K Halllel KOMaH/Ie.

13. IMCBMEHHBIM ITEPEBOJI 6

Vcnonb3yst HakOIUICHHBIA cioBapHBIA 3amac mo Teme «International Clients / MexayHapoaHble
kiueHTe» (Unit §8), mpuMeHss 3HaHUS MTOCTPOCHUS TPAMMATUYECKH BEPHBIX KOHCTPYKLUH, a TaKxke
YUUTHIBas M3YYEHHBIE IEPEBOAUYECKUE TpaHC(hopMaluy, IMepeBeauTe JAaHHbIE TNPEIIOKEHUS C
AHIVIMICKOIO A3bIKa HA PyCCKUU U C PYCCKOTO SI3bIKA HA AHITIMHCKHIA:

My first international trip was to France.

A simple bow will be more appropriate behaviour in Japan.

The most important thing is to be polite.

He Bonnyiitech, eciin Bbl yIyCTUTE HEKOTOPBIE U3 MECTHBIX O0OBIYAEB.
[IpocTto crapaiitech cienoBaTh COLMANTBHBIM CUTHAIAM.

14. MUCBEMEHHBIN ITEPEBO]] 7

Hcnonb3yss HakOTUICHHBINM CloBapHBIN 3amac mo Teme «Business in Different Cultures / busznec B
paznuuHbiX KynbTypax» (Unit 9), mpuMeHsisi 3HaAHUS TOCTPOEHHUS TPaMMaTUYECKH BEpPHBIX
KOHCTPYKIIHH, a TaK)Ke YUUThIBAs M3yUYEHHBIE MIEpEeBOTUECKUE TpaHCHOpMAIINH, TIEPEBEAUTE JaHHbIE
MPEIOKEHUS] C aHTIIMHUCKOTO A3bIKa HA PYCCKUI U C PYCCKOTO SI3bIKA HA aHTJIMHMCKUI:

[, I S U  NO

The first thing an international business person should do is research.

It is always important to research customary forms of address.

To avoid mistakes, it is often wise to use a translator.

Takoke Ba)KHO U3y4aTh HEBEPOATbHYIO0 KOMMYHHUKAIIHIO.

YroObl n30eKaTh HeIOpa3yMEHHH, AETIOBBIC JIFOIH TOJDKHBI 3HATH O KYJIBTYPHBIX Pa3IHIUsX.
15. YCTHBIHM OITPOC 1

Nzyuus paznen «Office Equipment / Oducunoe o6opynoBanue» (Unit 1), OyapTe TOTOBBI OTBETUTH HA
CIIEyIOIIMe BOMPOCHL. B cBoeM OTBeTe HCHONB3YHTE H3YYCHHYIO TEMATHUYECKYIO JICKCHKY,
U3BECTHBIE  TIPaMMAaTHYECKUE  KOHCTPYKIIMH, COONIOAaiiTe mpaBuja  MPOUHOIICHHUS U
WHTOHUPOBAHUS:

DN A~ W ==

1) What are some common pieces of office equipment?
2) Why is it important to keep equipment properly maintained?
3) Why is it important to check the landline?
4) What is a cubicle?
5) What is a file cabinet?
16. YCTHBIU OITPOC 2

Nzyuus paznen «People in the Office / Corpynauku oduca» (Unit 2), Oyapre TOTOBBI OTBETUTH Ha
CIIEYIONIME BOMPOCH.. B CBOeM OTBeTe WCHOIB3YHTE HW3YyUYECHHYIO TEMAaTHUECKYIO JIEKCHKY,
W3BECTHBICE TpaMMaTHYECKHE KOHCTPYKIIUH, COONIOAAaliTe TpaBWiIa  NPOWU3HONICHHUS H
WHTOHHPOBAHUSI:

1) What are the most common office positions?

2) Why is it beneficial to get experience as an intern?
3) What positions are not full-time?

4) Where do you drop off job applications?

5) What positions is Nesler Inc. hiring?
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17. YCTHBIU OITPOC 3

Nzyuus paznen «Types of Businesses / Tumbl npennpusituii» (Unit 4), OyasTe TOTOBBI OTBETUTH Ha
CIIEyIONIME BOMPOCH.. B CBOeM OTBeTe WCHOJIB3YHTE HW3YyUYEHHYIO TEMAaTHUECKYIO JICKCHKY,
W3BECTHBICE TpaMMaTHYECKHe KOHCTPYKIUH, COONIOAAaliTe TpaBWiIa  MPOWU3HONICHHUS |
WHTOHHPOBAHUSI:

1) What are some types of businesses?

2) Why is it important to understand different business types?
3) Why is it important to have the right kind of business?

4) Which business options provide more capital?

5) What is a non-profit organization?

18. YCTHBII OITPOC 4

Nzyuus paznen «Types of Work / Bunst pabotsr» (Unit 5), OynbTe roTOBbI OTBETHTH Ha CIIEIYIOIINE
BONpOCHl. B cBoeM o0OTBeTe HUCHONB3YHTE H3YYCHHYI0 TEMAaTHUYECKyl0 JIeKCHKY, HW3BECTHBIE
rpaMMaTHYeCcKue KOHCTPYKIIMHU, COOMI0IaiTe mpaBuia NPOM3HOIICHUS! 1 HHTOHUPOBAHUS:

1) What are some different types of work?
2) What are some pros and cons of different types of work?
3) What type of work is the certified accountant position?
4) Which company is looking for freelance workers?
5) Which position may become full time later?

19. YCTHBIH OITPOC 5

Wzyuus paznmen «Delegating Tasks / JlenerupoBanue 3agad» (Unit 7), OynbTe TOTOBBI OTBETUTH Ha
CIIEyIOIIMe BOMPOCHL. B cBOoeM OTBEeTe WCHONB3YHTE H3YYCHHYIO TEMATHYECKYIO JICKCHKY,
U3BECTHBIE  TIPAaMMATHYECKHUE  KOHCTPYKIMH, COONIOAaiiTe mpaBuja  MPOUHOIICHHUS U
WHTOHUPOBAHUS:

1) Why is delegating tasks an important part of a manager’s job?
2) What factors might a manager consider when delegating tasks?
3) What is the main purpose of the email?
4) Why does the manager thank several employees?

20. YCTHBIH OITPOC 6

Nzyuus pasmen «International Clients / MexnyHaponusie kinueHTsD (Unit 8), Oyapre roToBbI
OTBETUTh HA CIEAYIOIIHE BOMPOCH. B cBOEM OTBETE HCIONB3YHTE HM3YYCHHYIO TEMAaTHYECKYIO
JIEKCUKY, W3BECTHBIC TpaMMaTHYECKHe KOHCTPYKIMH, COOJIOfaiiTe MpaBujia MPOU3HOIICHUS U
WHTOHUPOBAHUS:

1) What are some common greetings that may be useful with international clients?
2) Why is it important to pay attention to social cues?

3) What is uncommon in Japan?

4) Why does the woman discuss French customs?

5) What can you infer is the woman’s attitude toward international business?

21. YCTHBIN OITPOC 7

Nzyuus paznen «Business in Different Cultures / busnec B paznmuunbix kyasrypax» (Unit 9), Oynsre
TOTOBBl OTBETUTh Ha CIEAYIOIIME BOMPOCHL. B CcBoeM OTBeTe WCHONB3YHTE H3YYCHHYIO
TEMAaTUYeCKYI0 JICKCHKY, H3BECTHBIC TI'paMMaTHYCCKHUE KOHCTPYKIIMH, COOJIOmaiiTe mpaBmia
MIPOU3HOIICHUSI U HHTOHUPOBAHHMS:

1) How can differences between cultures affect business interactions?

2) What are some ways to avoid misunderstandings in international business?
3) What could be a serious gafte?

4) Why could happen if you don’t research carefully before your business trip?
5) What is the article mainly about?

Pazoen 2. Ilpomesrcymounan ammecmayus
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Dopma KOHMPONA/OYeHOUHOe CPEOCMEBO.!
Bonpocwi/3aoanus:

7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOUHOM aTTeCTAlUM

Ounas popma obyuenus, Ilepeuiti cemecmp, 3auem
Koumponupyemvie HJ[K: YK-4.1
Bonpocsl/3ananus:
1. If a number is ... a second number, it means it is higher.
* below
+ above
* equal
* beneath
2. A(n) ... is a hard cover with three rings inside used to hold papers together.

3. Match the collocations halves:
* head = benefits
* innovative = office
» employee = start
* downtown = product
4. To ... is to build up over time.
+ accumulate
* amass
* accrue
+ advance
5.A  person who keeps track of financial information is a(n) ...

6. Match the collocations halves:
* extra = money
* lowest = card
» credit = tool
* financial = value
7. A large room where meetings are held is ...
* a conference room
* adining hall
* a break room
* a downtown office
8. A(n) ... is a fellow worker within a profession.

9. Match the collocations halves:
* setup = the meeting
+ sales = in advance
* to prepare = training
* arrange = an appointment
10. A(n) ... is a person who gives professional advice on business matters.
* accountant
» clerk
* administrative assistant
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» consultant
11. ... is used to show addition.

12. Match the collocations halves:
* information = track
* certain = cover
* to keep = source
* hard = amount
13. A ... is money in the form of paper worth a certain amount.
 bill
» check
+ change
* coin
14. The physical form of money represented in paper bank notes and coins is called ... .

15. Match the collocations halves:
* to postpone = day
» send = personnel
* appropriate = meeting
* executive = apologies
16. ... a business that is owned by the people who run it.
* co-operative
* partnership
* shareholder
* non-profit organization

17. A business structure in which owners are only partially liable for the business’s debts is
called ... .

18. Match the collocations halves:
* sole = losses
+ financial = proprietors
* non-profit = the needy
* assist = organizations
19. A work that requires employees to work fewer hours than full time is called ... work.
* temporary
* part time
* per diem
* permanent
20. If a person works ..., he or she works and is paid on a day-to-day basis.

21. Match the collocations halves:
+ certified = position
* temporary = accountant
« full = opportunity
* job = shift
22. To ... a task to someone is to make him or her responsible for it.
* take care of
* choose
* assign
* run
23. To ... something is to lead or manage it.
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24. Match the collocations halves:
* ad =records
* assign = research
» market = the tasks
+ keep = campaign
25. A(n) ... is a traditional or accepted form of behavior.
* behavior
* bow
* social cue
e custom

26. A ... is a verbal or nonverbal signal that indicates a person’s response to another’s
behavior.

27. Match the collocations halves:
* local = handshake
* soft = customs
 appropriate = business trip
* international = behavior
28. If something is ..., it does not use words.
* nonverbal
» gaffe
+ foreign
 respectful
29. A ... is a person who recreates the meaning of words in a different language, usually to
help speakers of different languages communicate.

30. Match the collocations halves:
* Dbusiness = differences
* to avoid = by accident
* cultural = meeting
+ offend = misunderstandings
31. If something is ... , it exists within a company.
* in-house
* branch
 advertise
* recruit

32. A ... is a written or printed announcement of available jobs

33. Match the collocations halves:
+ employ = job listings
* to post =newspaper
* local = agency
* staffing = students
34. If something is ... , it occurs once a year.
* arrange
* appointment
* in advance
+ annual
35. To ... is to respond to an invitation. It is based on the French phrase répondez s’il vous
plait, which means “Please reply”.

36. Match the collocations halves:
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* set up = an appointment
» prepare = apologies
 annual = sales review
* send = in advance
37. A ... is a document which is given to an audience and contains information relating to a
lecture or presentation.
* achart
* acopy
 a handout
* aprojector
38. A printed reproduction of the original work is a ... .

39. Match the collocations halves:
+ laser = a presentation
 to give = information
* senior = executives
+ display = pointer
40. A ... is a plan showing when tasks need to be accomplished or what time something is
happening.
* schedule
+ distraction
* reminder
+ goal
41. CARD 1

1. IlpounTaiiTe MpemIOKEHHBI TEKCT HA AHIIMHCKOM S3BIKE IEIMKOM M TOATOTOBBTE KPaTKUM
YCTHBIA TIE€pECKa3 JAHHOTO TEKCTAa HAa PYCCKOM S3bIKE. 3aUUTANTE BBIJACICHHBIN OTPBIBOK TEKCTA
BCIIYX U CJEJaiTe yCTHBIN MEePEBO MPOUYUTAHHOTO OTPHIBKA HA PYCCKUM SI3BIK.

OFFICE EQUIPMENT (A1)

1) Replace the toner in the copier.

2) The fax machine is not working. Please check the landline.

3) The shredder needs to be emptied. Make sure to recycle the paper. Do not throw it in the trash.

4) We received a shipment of new calculators. Please put batteries in them. Then, place one on each
desk.

5) A new worker is starting on Monday. He needs a cubicle. There is room in the southwest corner.
You know where to find the extra dividers.

6) The file cabinet is sticking. Please oil it.

2. Mcnonb3ysi HAKOIUICHHBIM CIIOBApPHBIN 3arac, TPUMEHsSl 3HAHUSI TTOCTPOEHHUSI TPaMMAaTUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)KE YUUTHIBAsI U3y4YE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBApHOE yIapeHue,
(dhpazoBOe MHTOHUPOBAHKUE), TIOCTPOUTE AUAIOT C COOECETHUKOM I10 TIPEITIOKEHHOM TEMeE.

OFFICE EQUIPMENT (A1)

A conversation between an office manager and a maintenance worker about the progress of the day.

Student A Student B

Ask B about progress on tasks for the day. Respond to A about progress.
Ask B about a specific task. Respond to A.

Ask B about another task. Respond to A.
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Tell B what he or she should do next.

42. CARD 2

1. IlpouuTaiiTe NpeAIOKEHHBIA TEKCT HA AHMIMMCKOM $S3bIKE LIETUKOM W IMOATOTOBBTE KPAaTKUM
YCTHBIM IE€pPECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAWTE BBIJCICHHBIM OTPBIBOK TEKCTa
BCIIyX U CHEJANTE YCTHBIN IIEPEBOJ IIPOYUTAHHOTO OTPBIBKA HA PYCCKHUU A3BIK.

TYPES OF BUSINESSES (A1)

STARTING YOUR OWN BUSINESS

It’s important to have the right kind of business. Owners and sole proprietors don’t need to work all
alone. There are several types of public and private businesses. You may consider a partnership or a
co-operative first. These options provide more capital. The same goes for incorporated businesses.
Corporations allow shareholders to exchange money or property for stock. And LLCs protect you
from financial losses. Non-profit organizations assist the needy, so they are taxed at a lower rate. If
you want a profit, however, they aren’t the best option.

2. Wcnonb3ys HAKOIUIEHHBIM CIIOBapHBIN 3arac, MPUMEHsS 3HAHUS MOCTPOECHMSI TpaMMaTHUYECKU
BEPHBIX KOHCTPYKLUH, a TAK)KE YUUTHIBasi U3yUYE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBAPHOE YIapeHUE,
($pa3oBOoe HHTOHMUPOBAHHUE), TOCTPOUTE TUAJIOT C COOECETHUKOM 10 TPEATIOKEHHON TeEMe.

TYPES OF BUSINESSES (A1)

A conversation between a business advisor and a client about business options.

Student A Student B
Ask B about starting a business. Respond to A about the
business.
Respond to B, discuss what type of business you recommend. Respond to A.
Respond to B, list the benefits of your recommendation. Respond to A.
43. CARD 3

1. IlpounTaiiTe MpemIOKEHHBIN TEKCT HA AHIIMHCKOM SI3BIKE IEIMKOM M TOATOTOBBTE KPaTKUM
YCTHBIA TIE€pECcKa3 JAHHOTO TEKCTa Ha PYCCKOM S3bIKE. 3aUUTANTE BBIJACICHHBIN OTPBIBOK TEKCTA
BCIIYX U CJEJaiTe yCTHBIN MEePEBO MPOUYUTAHHOTO OTPHIBKA HA PYCCKUM SI3BIK.

TYPES OF WORK (A1)

JOB LISTINGS

1) Needed: a certified accountant at Greenville Accountings. This is a permanent, full-time job
opportunity.

Contact Janet at 419-555-0928.

2) Harris Inc. is seeking a part-time receptionist. The position is temporary, with a possibility to
transition to permanent after one month. Applicants need at least 1 year’s experience in customer
service. Contact humanresources@harrisinc.org.

3) The Daily Universe newspaper is accepting freelance articles. We are looking for experienced
writers. Please contact John at john h@dailyuniv.com.

4) River College is looking to consult with a financial aid expert. Need experience in government
funding.

Contact Bruce at 802-555-0087

5) The City of Manchester seeks parking attendants for summer festival. Pay is per diem. To apply,
email city man@ny.org.
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2. Mcnonb3ysl HaKOIUICHHBIM CIIOBApHBIN 3arac, TPUMEHsSl 3HAHUSI TTOCTPOEHHUSI TPaMMAaTUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)KE YUUTHIBAsI U3y4YE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBApHOE YIapeHue,
(dhpazoBoe MHTOHHPOBAHKUE), TIOCTPOUTE AUAIOT C COOECETHUKOM I10 TIPEITIOKEHHOMN TeMeE.

TYPES OF WORK (A1)

A conversation between an interviewer and an applicant for a job about the job details.

Student A Student B
Ask B about the job they are applying for. Respond to A about the job.
Ask B what they like about the job. Respond to A.
Ask B about their experience. Respond to A.
44. CARD 4

1. IIpounTaiiTe MpemIOKEHHBIN TEKCT HA AHIIIMHCKOM SI3BIKE IEIMKOM M TOATOTOBBTE KPaTKUM
YCTHBIA TE€pPECKa3 JAHHOTO TEKCTa Ha PYCCKOM S3bIKE. 3aUUTANTE BBIJACICHHBIN OTPBIBOK TEKCTA
BCIIYX UM CJEJaiTe yCTHBIN MEePEBO MPOUYNTAHHOTO OTPHIBKA HA PYCCKUM SI3BIK.

PEOPLE IN THE OFFICE (A1)

NESLER INC. A LEADER IN INFORMATION TECHNOLOGY!!

Do you have experience as a clerk or salesperson? Nesler is looking for outstanding employees!

We are hiring for several different positions. All positions are based at our downtown office:

- supervisor;

- salesperson,;

-office clerk;

- secretary.

Above positions are full-time. We are also looking for part-time freelancers.

Work in a fast-paced environment with great co-workers! Collaborate with your colleagues to create
innovative products. Nesler Inc. offers great employee benefits for all full-time employees.

Want a head start on a great career? Do you dream of being an executive? Become an intern with
Nesler! Drop off applications at our career fair booth.

2. Mcnonb3ysi HAKOIUICHHBIM CIIOBApHBIN 3arac, TPUMEHsSl 3HAHUSI TTOCTPOEHHUSI TPaMMaTUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)KE YUUTHIBAsI U3y4YE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBApHOE yIapeHue,
(dhpazoBOe MHTOHUPOBAHKUE), TIOCTPOUTE AUAJIOT C COOECETHUKOM I10 TIPEITIOKEHHOHN TeMeE.

PEOPLE IN THE OFFICE (A1)
A conversation between an office manager and a maintenance worker about the progress of the day.

Student A Student B
Ask B about progress on tasks for the day. Respond to A about progress.

Ask B about a specific task. Respond to A.
Ask B about another task. Respond to A.

Tell B what he or she should do next.

45. CARD 5

1. IlpounTaiiTe MpemIOKEHHBIN TEKCT HA AHIIMHCKOM SI3BIKE IEIMKOM M TOATOTOBBTE KPaTKU
YCTHBIA TE€pEecKa3 JAHHOTO TEKCTa Ha PYCCKOM S3bIKE. 3aUUTANTE BBIJCICHHBIN OTPBHIBOK TEKCTA
BCIIYX M CIEJaiTe yCTHBIN MEePEBO MPOUYUTAHHOTO OTPHIBKA HA PYCCKUM SI3BIK.
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INTERNATIONAL CLIENTS (A2)

INTERNATIONAL CLIENTS

I know you must be very busy preparing for your trip to Japan. I remember my first international
business trip. I was terrified of embarrassing myself. So I thought I’s send you a few pointers.

My first international trip was to France. There, everyone would greet me with a kiss on the cheek.
But a simple bow will be more appropriate behavior in Japan. Also, keep in mind that handshakes
are uncommon in Japan. Some people won’t want to shake your hand at all. Don’t be offended. A
few people may decide to try our custom. But don’t be surprised if it’s a very soft handshake. A firm
handshake doesn’t mean the same thing there.

The most important thing is to be polite. Don’t worry if you miss some of the local customs. People
are often forgiving of strangers. Just try to follow the social cues.

2. Mcnonb3ysl HaKOIUICHHBIM CIIOBApHBIN 3arac, MPUMEHsSl 3HAHUSI TTOCTPOEHHUSI TPaMMAaTUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)K€ YUUTHIBAsI U3y4YE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBAPHOE YIapeHue,
(dhpazoBOe MHTOHUPOBAHKUE), TIOCTPONUTE AUAIOT C COOECETHUKOM I10 TIPEITIOKEHHOM TeMeE.

INTERNATIONAL CLIENTS (A2)

A conversation between a manager and a business owner about international trip.

Student A Student B

Call B and discuss trip. Ask A about trip.

Tell B about unfamiliar customs. Respond to A.

Tell B about a mistake you made. Provide A with reassurance.
46. CARD 6

1. IlpouuTaiiTe NpeAIOKEHHBIA TEKCT HA AHMIMMCKOM S3bIKE LIETUKOM U IMOATOTOBBTE KPAaTKUI
YCTHBIN IE€pPECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAMTE BBIJCICHHBIM OTPBIBOK TEKCTa
BCIIyX U CAEJANTE YCTHBIN IIEPEBOJ IIPOYUTAHHOTO OTPBIBKA HA PYCCKHUU A3BIK.

BUSINESS IN DIFFERENT CULTURES (A2)

TIPS FOR INTERNATIONAL BUSINESS

The first thing an international business person should do is research. You should know everything
you can about the culture of the country you are doing business with. Most importantly, you should
understand your host’s expectations. Always use your best manners when in a foreign place.
Research carefully. If you don’t, you could offend your clients by accident.

It is always important to research customary forms of address. For instance, in many Asian countries
it is customary to address people by their position and their surname. Calling someone by their first
name at a business meeting could be a serious gaffe.

To avoid mistakes, it is often wise to use a translator. Still, try to learn a few words in your host
country’s language. This shows that you are respectful of their culture.

It is also important to research nonverbal communication. A gesture that is ordinary in one culture
may be deeply offensive in another.

To avoid these kinds of misunderstandings, international business people must be aware of cultural
differences.

2. Wcnonb3ys HAKOIUIEHHBIM CIIOBapHBIN 3arac, NPUMEHsS 3HaHUS MOCTPOECHMSI TpaMMaTHUYECKU

BEPHBIX KOHCTPYKLUH, a TAK)KE YUUTHIBAsi U3yUYE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBAPHOE YIapeHUE,
($pa3oBOoe HHTOHMUPOBAHHUE), TOCTPOUTE TUAJIOT C COOECETHUKOM 10 TPEATIOKEHHON TeMe.
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BUSINESS IN DIFFERENT CULTURES (A2)

A conversation between a manager and an employee about researching another culture.

Student A Student B

Talk to B about upcoming trip. Respond to A.

Tell B about things he or she should be sure to do. Respond to A talking about your

research.

Tell B about things he or she should be sure not to do. Respond to A with confirmation.
47. CARD 7

1. IIpounTaiiTe MpemIOKEHHBIN TEKCT HA AHIIMHCKOM SI3BIKE IEIMKOM M TOATOTOBBTE KPaTKUM
YCTHBIA TE€pEecKa3 JAHHOTO TEKCTa Ha PYCCKOM S3bIKE. 3aUUTANTE BBIJACICHHBIN OTPBIBOK TEKCTA
BCIIYX U CJEJaiTe yCTHBIN MEePEBO MPOUYUTAHHOTO OTPHIBKA HA PYCCKUM SI3BIK.

DELEGATING TASKS (A2)

DELEGATING TASKS

We finally got the details on the new ad campaign. I’'m ready to assign the tasks you will be
responsible for. Jackie will be in charge of getting research numbers on the youth demographic.
Expanding into the college student market is a priority for us. Sara and Robert will be on that project
as well. Sara will run the interview teams. Robert will take care of record keeping. Thanks to Jackie,
Sara and Robert for accepting these new responsibilities. We are all going to have to adjust. It isn’t
easy to break into a new market. But I know we can do it.

The rest of the marketing team will take on their usual jobs. But the youth market research team may
need extra help. Be ready for them to delegate tasks to you. As this project progresses, I may choose
a few others to join that team.

2. Mcnonb3ysi HaKOIUICHHBIM CIIOBApHBIN 3arac, TPUMEHsSl 3HAHUSI TTOCTPOEHHUSI TPaMMAaTUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)K€ YUUTHIBAsI U3y4YE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBAPHOE YIapeHUe,
(hpazoBOe MHTOHHPOBAHKE), TTOCTPOUTE AUAIOT C COOECETHUKOM I10 TIPEITIOKEHHOM TeMeE.

DELEGATING TASKS (A2)

A conversation between two managers about assigning tasks for a new project.

Student A Student B

Ask B about delegating tasks. Respond to A.

Ask B who is in charge of a specific task. Respond to A about a specific person
and task.

Ask B about whether people are suited to their tasks. Respond to A.

3aounas gpopma ooyuenus, Ilepswiii cemecmp, 3auem
Koumponupyemvie HJ[K: YK-4.1
Bonpocsl/3ananus:

1.CARD 1

1. IlpouuTaiiTe NpeAIOKEHHBIA TEKCT HA AHMIMMCKOM S3bIKE LIETUKOM U IMOATOTOBBTE KPAaTKUI
YCTHBIM IE€pPECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAMTE BBIJCICHHBIM OTPBIBOK TEKCTa
BCIIyX U CAEJANTE YCTHBIN IIEPEBOJ IIPOYUTAHHOTO OTPBIBKA HA PYCCKHUU A3BIK.
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OFFICE EQUIPMENT (A1)

1) Replace the toner in the copier.

2) The fax machine is not working. Please check the landline.

3) The shredder needs to be emptied. Make sure to recycle the paper. Do not throw it in the trash.

4) We received a shipment of new calculators. Please put batteries in them. Then, place one on each
desk.

5) A new worker is starting on Monday. He needs a cubicle. There is room in the southwest corner.
You know where to find the extra dividers.

6) The file cabinet is sticking. Please oil it.

2. Mcnonb3ysl HAKOIUICHHBIM CIIOBApHBIN 3arac, TPUMEHsSl 3HAHUSI TTOCTPOEHHUSI TPaMMAaTUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)KE YUUTHIBAsI U3y4YE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBApHOE YIapeHue,
(hpazoBOe MHTOHUPOBAHKUE), TIOCTPOUTE AUAIOT C COOECETHUKOM I10 TIPEITIOKEHHOM TEMeE.

OFFICE EQUIPMENT (A1)

A conversation between an office manager and a maintenance worker about the progress of the day.

Student A Student B

Ask B about progress on tasks for the day. Respond to A about progress.
Ask B about a specific task. Respond to A.

Ask B about another task. Respond to A.

Tell B what he or she should do next.

2.CARD?2

1. IlpounTaiiTe MpemIOKEHHBIN TEKCT HA AHIIMHCKOM S3BIKE IEIMKOM M TOATOTOBBTE KPaTKUM
YCTHBIA TIE€pEecKa3 JAHHOTO TEKCTa Ha PYCCKOM S3bIKE. 3aUUTANTE BBIJACICHHBIN OTPBIBOK TEKCTA
BCIIYX U CJEJaiTe yCTHBIN MEePEBO MPOUYUTAHHOTO OTPHIBKA HA PYCCKUM SI3BIK.

TYPES OF BUSINESSES (A1)

STARTING YOUR OWN BUSINESS

It’s important to have the right kind of business. Owners and sole proprietors don’t need to work all
alone. There are several types of public and private businesses. You may consider a partnership or a
co-operative first. These options provide more capital. The same goes for incorporated businesses.
Corporations allow shareholders to exchange money or property for stock. And LLCs protect you
from financial losses. Non-profit organizations assist the needy, so they are taxed at a lower rate. If
you want a profit, however, they aren’t the best option.

2. Mcnonb3ysl HaKOIUICHHBIM CIIOBApHBIN 3arac, TPUMEHsSl 3HAHUSI TTOCTPOEHHUSI TPaMMaTUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)KE YUUTHIBAsI U3y4YE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBApHOE YIapeHue,
(hpazoBOe MHTOHUPOBAHKUE), TIOCTPOUTE AUAIOT C COOECETHUKOM I10 TIPEITIOKEHHOM TEMeE.

TYPES OF BUSINESSES (A1)

A conversation between a business advisor and a client about business options.

Student A Student B
Ask B about starting a business. Respond to A about the
business.
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Respond to B, discuss what type of business you recommend. Respond to A.

Respond to B, list the benefits of your recommendation. Respond to A.
3.CARD 3

1. IlpouuTaiiTe NpeAIOKEHHBIA TEKCT HA AHMIMMCKOM $S3bIKE LIETUKOM U IMOATOTOBBTE KPAaTKUM
YCTHBIM IE€PECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAWTE BBIJCICHHBIM OTPBIBOK TEKCTa
BCIIyX U CIEJANTE YCTHBIN IIEPEBOJ IIPOYUTAHHOIO OTPBIBKA HA PYCCKHUU A3BIK.

TYPES OF WORK (A1)

JOB LISTINGS

1) Needed: a certified accountant at Greenville Accountings. This is a permanent, full-time job
opportunity.

Contact Janet at 419-555-0928.

2) Harris Inc. is seeking a part-time receptionist. The position is temporary, with a possibility to
transition to permanent after one month. Applicants need at least 1 year’s experience in customer
service. Contact humanresources@harrisinc.org.

3) The Daily Universe newspaper is accepting freelance articles. We are looking for experienced
writers. Please contact John at john h@dailyuniv.com.

4) River College is looking to consult with a financial aid expert. Need experience in government
funding.

Contact Bruce at 802-555-0087

5) The City of Manchester seeks parking attendants for summer festival. Pay is per diem. To apply,
email city man@ny.org.

2. Wcnonb3ys HaKOIUIEHHBIM CIIOBapHBIN 3arac, NPUMEHsS 3HaHUS MOCTPOECHMsI TpaMMaTHUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)KE YUUTHIBAasi U3yUYE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBAPHOE YIapeHUE,
($pa3oBOoe HHTOHMUPOBAHHUE), TOCTPOUTE TUAJIOT C COOECETHUKOM 10 TPEATIOKEHHON TeMe.

TYPES OF WORK (A1)

A conversation between an interviewer and an applicant for a job about the job details.

Student A Student B
Ask B about the job they are applying for. Respond to A about the job.
Ask B what they like about the job. Respond to A.
Ask B about their experience. Respond to A.
4. CARD 4

1. IlpounTaiiTe MpemIOKEHHBIN TEKCT HA AHIIMHCKOM S3BIKE IEIMKOM M TOATOTOBBTE KPaTKUM
YCTHBIA TI€pecKa3 JAHHOTO TEKCTa Ha PYCCKOM S3bIKE. 3aUUTANTE BBIJACICHHBIN OTPBHIBOK TEKCTA
BCIIYX U CJEJaiTe yCTHBIN MEePEBO MPOUYUTAHHOTO OTPHIBKA HA PYCCKUM SI3BIK.

PEOPLE IN THE OFFICE (A1)

NESLER INC. A LEADER IN INFORMATION TECHNOLOGY!!

Do you have experience as a clerk or salesperson? Nesler is looking for outstanding employees!
We are hiring for several different positions. All positions are based at our downtown office:

- supervisor;

- salesperson,;

-office clerk;

- secretary.

TTonrorosneno B cucteme 1C:Yuusepcurer (000001757) Crpanuria 22 u3 33



Above positions are full-time. We are also looking for part-time freelancers.

Work in a fast-paced environment with great co-workers! Collaborate with your colleagues to create
innovative products. Nesler Inc. offers great employee benefits for all full-time employees.

Want a head start on a great career? Do you dream of being an executive? Become an intern with
Nesler! Drop off applications at our career fair booth.

2. Mcnonb3ysi HAKOIUICHHBIM CIIOBApHBIN 3arac, TPUMEHsSl 3HAHUSI TTOCTPOEHHUSI TPaMMaTUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)KE YUUTHIBAsI U3y4YE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBAPHOE YIapeHue,
(dhpazoBOe MHTOHUPOBAHKE), TIOCTPOUTE AUAIOT C COOECETHUKOM I10 TIPEITIOKEHHOM TeMeE.

PEOPLE IN THE OFFICE (A1)
A conversation between an office manager and a maintenance worker about the progress of the day.

Student A Student B
Ask B about progress on tasks for the day. Respond to A about progress.

Ask B about a specific task. Respond to A.
Ask B about another task. Respond to A.

Tell B what he or she should do next.
5.CARD 5

1. IlpouuTaiiTe NpeAIOKEHHBIA TEKCT HA AHMIMMCKOM S3bIKE LIETUKOM U IMOATOTOBBTE KPAaTKUI
YCTHBIM IE€PECKA3 JaHHOIO TEKCTa HAa PYCCKOM S3bIKE. 3a4MTAWTE BBIJCICHHBIM OTPBIBOK TEKCTa
BCIIyX U CIEJIANTE YCTHBIN NIEPEBOJ IIPOYUTAHHOTO OTPBIBKA HA PYCCKHUU A3BIK.

INTERNATIONAL CLIENTS (A2)

INTERNATIONAL CLIENTS

I know you must be very busy preparing for your trip to Japan. I remember my first international
business trip. I was terrified of embarrassing myself. So I thought I’s send you a few pointers.

My first international trip was to France. There, everyone would greet me with a kiss on the cheek.
But a simple bow will be more appropriate behavior in Japan. Also, keep in mind that handshakes
are uncommon in Japan. Some people won’t want to shake your hand at all. Don’t be offended. A
few people may decide to try our custom. But don’t be surprised if it’s a very soft handshake. A firm
handshake doesn’t mean the same thing there.

The most important thing is to be polite. Don’t worry if you miss some of the local customs. People
are often forgiving of strangers. Just try to follow the social cues.

2. Wcnonb3ys HAKOIUIEHHBIM CIIOBapHBIN 3arac, MPUMEHsS 3HAHUS MOCTPOECHMSI TpaMMaTHUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)KE YUUTHIBAsi U3yUYE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBAPHOE yIapeHUE,
(bpa3oBoe HHTOHMUPOBAHNUE), TOCTPOUTE TUAJIOT C COOECETHUKOM 10 TPEATIOKEHHON TeMe.

INTERNATIONAL CLIENTS (A2)

A conversation between a manager and a business owner about international trip.

Student A Student B

Call B and discuss trip. Ask A about trip.

Tell B about unfamiliar customs. Respond to A.

Tell B about a mistake you made. Provide A with reassurance.
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6. CARD 6

1. IlpounTaiiTe MpemIOKEHHBIN TEKCT HA AHIIMHCKOM SI3BIKE IEIMKOM M TOATOTOBBTE KPaTKUM
YCTHBIA TIE€pECcKa3 JAHHOTO TEKCTAa Ha PYCCKOM S3bIKE. 3aUUTANTE BBIJACICHHBIN OTPBIBOK TEKCTA
BCIIYX M CJEJaiTe YCTHBIN MEePEBO MPOUYUTAHHOTO OTPHIBKA HA PYCCKUM SI3BIK.

BUSINESS IN DIFFERENT CULTURES (A2)

TIPS FOR INTERNATIONAL BUSINESS

The first thing an international business person should do is research. You should know everything
you can about the culture of the country you are doing business with. Most importantly, you should
understand your host’s expectations. Always use your best manners when in a foreign place.
Research carefully. If you don’t, you could offend your clients by accident.

It is always important to research customary forms of address. For instance, in many Asian countries
it is customary to address people by their position and their surname. Calling someone by their first
name at a business meeting could be a serious gaffe.

To avoid mistakes, it is often wise to use a translator. Still, try to learn a few words in your host
country’s language. This shows that you are respectful of their culture.

It is also important to research nonverbal communication. A gesture that is ordinary in one culture
may be deeply offensive in another.

To avoid these kinds of misunderstandings, international business people must be aware of cultural
differences.

2. Mcnonb3ysl HAKOIUICHHBIM CIIOBApHBIN 3arac, TPUMEHsSl 3HAHUSI TTOCTPOEHHUSI TPaMMaTUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)KE YUUTHIBAsI U3y4YE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBApHOE yIapeHue,
(dhpazoBOe MHTOHUPOBAHKE), TIOCTPOUTE AUATOT C COOECETHUKOM I10 TIPEITIOKEHHOMN TeMeE.

BUSINESS IN DIFFERENT CULTURES (A2)

A conversation between a manager and an employee about researching another culture.

Student A Student B
Talk to B about upcoming trip. Respond to A.
Tell B about things he or she should be sure to do. Respond to A talking about your
research.
Tell B about things he or she should be sure not to do. Respond to A with confirmation.
7. CARD 7

1. IlpounTaiiTe MpemIOKEHHBIN TEKCT HA AHIIMHCKOM SI3BIKE IEIMKOM M TOATOTOBBTE KPaTKUM
YCTHBIA TIE€pECcKa3 JAHHOTO TEKCTA HAa PYCCKOM S3bIKE. 3aUUTANTE BBIJACICHHBIN OTPBIBOK TEKCTA
BCIIYX UM CJEJaiTe yCTHBIN MEePEBO MPOUYNTAHHOTO OTPHIBKA HA PYCCKUM SI3BIK.

DELEGATING TASKS (A2)

DELEGATING TASKS

We finally got the details on the new ad campaign. I’'m ready to assign the tasks you will be
responsible for. Jackie will be in charge of getting research numbers on the youth demographic.
Expanding into the college student market is a priority for us. Sara and Robert will be on that project
as well. Sara will run the interview teams. Robert will take care of record keeping. Thanks to Jackie,
Sara and Robert for accepting these new responsibilities. We are all going to have to adjust. It isn’t
easy to break into a new market. But I know we can do it.

The rest of the marketing team will take on their usual jobs. But the youth market research team may
need extra help. Be ready for them to delegate tasks to you. As this project progresses, | may choose
a few others to join that team.
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2. Mcnonb3ysi HAKOIUICHHBIM CIIOBApPHBIN 3arac, TPUMEHsSl 3HAHUSI TTOCTPOEHHUSI TPaMMAaTUYECKU
BEPHBIX KOHCTPYKLHUH, a TAK)KE YUUTHIBAsI U3yUYE€HHbIE HOPMBI IPOU3HOLIEHUS (CIOBAPHOE yIapeHue,
(dhpazoBoe MHTOHUPOBAHKUE), TIOCTPOUTE AUAIOT C COOECETHUKOM I10 TIPEITIOKEHHOM TeMeE.

DELEGATING TASKS (A2)

A conversation between two managers about assigning tasks for a new project.

Student A Student B

Ask B about delegating tasks. Respond to A.

Ask B who is in charge of a specific task. Respond to A about a specific person
and task.

Ask B about whether people are suited to their tasks. Respond to A.

3aounas ghopma obyuenus, Ilepsviii cemecmp, Konmponvnas paboma
Koumponupyemuvie U/IK: YK-4.1
Bomnpocei/3ananus:

1. If a number is ... a second number, it means it is higher.

* below
» above
* equal
* beneath
2. A(n) ... is a hard cover with three rings inside used to hold papers together.

3. Match the collocations halves:
* head = benefits
* innovative = office
* employee = start
* downtown = product
4.To ... is to build up over time.
* accumulate
* amass
* accrue
» advance

5.A person who keeps track of financial information is a(n) ...

6. Match the collocations halves:
* extra = money
* lowest = card
» credit = tool
 financial = value
7. A large room where meetings are held is ...
* a conference room
» adining hall
* a break room
* a downtown office

8. A(n) ... is a fellow worker within a profession.
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9. Match the collocations halves:
* setup = the meeting
* sales = in advance
* to prepare = training
* arrange = an appointment
10. A(n) ... is a person who gives professional advice on business matters.
* accountant
» clerk
* administrative assistant
 consultant

11. ... is used to show addition.

12. Match the collocations halves:
* information = track
* certain = cover
* to keep = source
* hard = amount
13. A ... is money in the form of paper worth a certain amount.
 bill
» check
+ change
* coin
14. The physical form of money represented in paper bank notes and coins is called ... .

15. Match the collocations halves:
* to postpone = day
» send = personnel
* appropriate = meeting
* executive = apologies
16. ... a business that is owned by the people who run it.
* co-operative
* partnership
* shareholder
* non-profit organization

17. A business structure in which owners are only partially liable for the business’s debts is
called ... .

18. Match the collocations halves:

* sole = losses
+ financial = proprietors
* non-profit = the needy
* assist = organizations
19. A work that requires employees to work fewer hours than full time is called ... work.
* temporary
* part time
* per diem
* permanent
20. If a person works ..., he or she works and is paid on a day-to-day basis.

21. Match the collocations halves:
+ certified = position

* temporary = accountant
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 full = opportunity
* job =shift
22.To ... a task to someone is to make him or her responsible for it.
* take care of
* choose
* assign
* run
23. To ... something is to lead or manage it.

24. Match the collocations halves:
» ad =records
 assign = research
* market = the tasks
* keep = campaign
25.A(n) ... is a traditional or accepted form of behavior.
* behavior
* bow
* social cue
* custom

26. A ... is a verbal or nonverbal signal that indicates a person’s response to another’s
behavior.

27. Match the collocations halves:

* local = handshake
* soft = customs
* appropriate = business trip
* international = behavior
28. If something is ..., it does not use words.
* nonverbal
» gaffe
» foreign
» respectful
29. A ... is a person who recreates the meaning of words in a different language, usually to
help speakers of different languages communicate.

30. Match the collocations halves:
* business = differences
* to avoid = by accident
* cultural = meeting
 offend = misunderstandings
31. If something is ... , it exists within a company.
* in-house
* branch
 advertise
* recruit
32. A ... is a written or printed announcement of available jobs

33. Match the collocations halves:
» employ = job listings
* to post =newspaper
* local = agency
* staffing = students
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34. If something is ... , it occurs once a year.
* arrange
» appointment
* in advance
 annual

35. To ... is to respond to an invitation. It is based on the French phrase répondez s’il vous
plait, which means “Please reply”.

36. Match the collocations halves:

* set up = an appointment
» prepare = apologies
 annual = sales review
* send = in advance
37. A ... is a document which is given to an audience and contains information relating to a
lecture or presentation.
* achart
* acopy
 a handout
* aprojector
38. A printed reproduction of the original work is a ... .

39. Match the collocations halves:
 laser = a presentation
* to give = information
* senior = executives
+ display = pointer

40. A ... is a plan showing when tasks need to be accomplished or what time something is
happening.
* schedule
+ distraction
* reminder
+ goal

8. MarepuajJibHO-TEXHHYECKOE H Y4eOHO-MeTOANMYeCKoe obecrevyeHue TUCIHIINHBI

8.1. [lepeyeHb OCHOBHOI U JOMOJHUTEILHON Y4eOHOM JTUTEPATYPbI

OcHognas tumepamypa

1. Cnenoswuy,, B. C. Kypc nepeBona (anruiickuii - pycckuid si3b1k) = Translation Course (English
- Russian): y4eOHHMK JUIsi CTYICHTOB BBICHIUX YUYEOHBIX 3aBEJACHHU MO CIEIHAIBHOCTH «MHPOBAs
skoHoMuka» / B. C. CnenoBuu,. - Kypc mepeBona (aHmuickuii - pycckuil si3bik) = Translation
Course (English - Russian) - Munck: TerpaCuctemc, 2014. - 318 c. - 978-985-536-396-6. - TekcT:
anektpoHubii. // IPR SMART: [caiiT]. - URL: https://www.iprbookshop.ru/28106.html (mata
obpamenust: 20.02.2024). - Pexxum qocTyrma: 1mo mormucKe

2. English for Academic Purposes: KOMMyHUKaTHBHAs! TEXHOJIOTUSI O0yUEHHS aHITIMHCKOMY SI3BIKY
JUIS aKaJeMUYecKoro u rnpodeccruoHanbHOro B3auMoneicTBus: yueOHuk / B. B. Jlo6posa,, I1. T.
Jlab3una,, C. [I. Mensmennna,, H. B. Areenko,. - English for Academic Purposes:
KOMMYHUKATHBHAsI ~TEXHOJOTUS OOydYeHHUs aHIIIMICKOMY SI3BIKY JUISI  aKaJeMHYECKOTO H
npodeccruoHabHOr0 B3aumopaencTBust - Camapa: Camapckuil TOCYIapCTBEHHBIM TEXHHYECKUN
yauBepcuret, ObC ACB, 2020. - 157 c. - 978-5-7964-2272-4. - Tekcr: snekrponnsiii. // IPR
SMART: [caiir]. - URL: https://www.iprbookshop.ru/105001.html (nara obpamenus: 20.02.2024). -
PexxuM noctymna: 1o noanucke
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Jlononnumenvuas rumepamypa

l. Ob6yuenue A3BIKY B po¢eCcCHOHAIBHOM KOHTEKCTE Ha OCHOBE
MH(POPMALMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTHHA: Marepuabl MEXTyHapOIHOU
Hay4HO-IIPaKTU4Yeckol uHTepHeT-koH(pepenuuu / I. H. AxbGaeBa,, E. A. Anemyruna, T. W.
AmrypOekoBa, [ 1p.] - OOyuyeHue s3bIKy B TPO(PECCHOHATBHOM KOHTEKCTE Ha OCHOBE
MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TeXHONMoruii - TamOoB: TamMOOBCKHII rocymapcTBEHHBIN
texuuueckuii yausepcuret, ObC ACB, 2014. - 95 c. - 978-5-8265-1357-6. - TekcT: 3NeKTPOHHBIH. //
IPR SMART: [caiit]. - URL: https://www.iprbookshop.ru/64135.html (mata oOpamienus:
20.02.2024). - Pexxum nocTyna: o NOJIUCKE

8.2. [IpodeccuonanbHbie 6a3bl JAHHBIX U pecypcbl «UHTEepHET», K KOTOPBIM 00ecneunBaeTCs
AOCTYN 00YYAKOIIMXCS

IIpogheccuonanvruvie 6azvi Oanuwix
He ucnonb3yrores.

Pecypcor « Unmeprnem»
1. www.longman.com - O¢durnanbHelii caiiT nzgarenbeTBa «JIoHrMan»
2. http://elibrary.ru/defaultx.asp - Hayunas snekrponHas 6ubmnorexa

3. https://znanium.com/
- Znanium.com

4. http://www.ft.com/home/europe - Financial Times

5. www.pearsonELT.com - Odunmanbhpiii caidT uznarenbcTa «IIupcony
6. https://edu.kubsau.ru/ - O6pazoBarenbhsblii mopran Kyol'AY

7. https://edu.kubsau.ru/ - O6pa3zoBarensHbIil mopTan Kyol'AY

8. https://edu.kubsau.ru/ - O6pazoBarenshsbiii mopran Kyol'AY

8.3. IIporpamMHoe oGecnieueHre U MH(POPMALIMOHHO-CIIPABOYHBIE CHCTEMbI, HCIIOIb3yeMble
NPH OCYLIEeCTBJICHHH 00pa30BaTeIbHOIO NMpoLecca Mo JUCHUIINHE

Ilepeuens npoepammHozo obecneyeHus
(0bHOBNIeHUe NPOU3BOOUMCS NO Mepe NOABNIeHUs HOBbIX 8EPCULL NPOSPAMMbL)
He ucnonb3yercsi.

Ilepeuens uHghopmayuoHHO-CRPABOUHBIX CUCTEM
(0OHOBIeHUEe BLINONHAENICS €XHCEHEDENbHO)

He ucnonb3yercsi.
8.4. CnenuajbHbIe NOMELEHUS, 1a00PaTOPHH U J1a00paTOpHOe 000py10BaHUe

VYueOHas aymuTopus

610
nocka mapk. PREMIUM LEGAMASTER 100x150 - 1 mt.
napTthel - 13 mr.
CTYJI TOIYMSITKUM - 1 TIT.
CTyJI TBEPABIH - 1 T
mkad KHWOKHBIN - 1 mT.

9. MeTonnuyecKue yKa3aHusi 0 OCBOCHHUIO TUCHUIJIMHBI (MOXYJIs1)

TTonrorosneno B cucteme 1C:Yuusepcurer (000001757) Crpanuria 29 u3 33



Onucanue 603moxcnocmeii usyuenusn oucyunaunvl auyanu ¢ OB3 u uneanuoamu

Jst waBamuaoB u guir ¢ OB3 MokeT W3MEHAThCS O0BEM MUCHMIUIMHBI (MOIYJsA) B dacax,
BBIJICJICHHBIX HAa KOHTAaKTHYIO paboTy oOydJaromierocs ¢ mpenogaBareiieM (10 BHAAM YYCOHBIX
3aHATUIN) U HA CAMOCTOSTENBHYIO paboTy oOydaromierocs (Mpu TOM HE YBEIUYUBACTCS KOJUIECTBO
3a4€THBIX €AMHMII, BbIICJICHHBIX HAa OCBOCHHUE JUCIUIINHBI).

@DOH/IBI OIIEHOYHBIX CPEACTB aJalTHPYIOTCS K OTPAaHUUYEHUSIM 3[J0POBBSl U BOCIPUATHS UH(DOpMaLIUn
00yJaroImMMHuCs.

OcHoBHBbIE (OPMBI TIPEICTABICHUS] OILICHOYHBIX CPEJICTB — B Te4aTHOH ¢dopme win B Qopme
AIIEKTPOHHOT'O JIOKYMEHTA.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB oOydeHus wHBamuioB u jwmi ¢ OB3 ¢ HapymeHuem
3peHus:

— yCTHasl MPOBEpKa: TUCKYCCUH, TPEHUHTH, KPYIJIbIe CTOJIbI, COOECE0BaHNUs, YCTHbIE KOJNTIOKBUYMBI
u ap.;

— C HCIIONIb30BaHUMEM KoMmIbloTepa U crenuanbHoro I1O: pabora ¢ 2lEeKTPOHHBIMU
o0Opa3oBaTeIbHBIMU peCypcaMu, TECTHpPOBaHHE, pedepaThl, KypCOBbIE MPOEKThI, AUCTAHIIMOHHBIC
(hopMBI, €CITH TIO3BOJISIET OCTPOTA 3pEHUS - rpadudecKue padoThl U Ap.;

— MPH BO3MOXXKHOCTH MHUCHMEHHAs IMPOBEpPKa C HCIOJIb30BAaHUEM pelbe(PHO-TOUEHHON CHUCTEMBI
bpaiing, yBenuuenHoro wipudTa, HCIONB30BAHHWE CIEUHUATIBHBIX TEXHMYECKHX  CPE/ICTB
(TUGIIOTEXHUUECKUX CPEACTB): KOHTPOJBHBIE, Tpaduyeckue pabOThl, TECTUPOBAHUE, TOMAIITHHE
3aJlaHus, 3¢Ce, OTYETHI U JIp.

DopMBbI KOHTPOJIS U OIICHKH PE3YJbTAaTOB 00y4YeHHs MHBaIuA0B 1 Juil ¢ OB3 ¢ Hapymienuem ciyxa:
— MMChbMEHHAs MPOBEpKa: KOHTPOJIbHbIE, Tpaduyeckre paboThl, TECTUPOBAHKE, TOMALITHUE 3aJaHus,
3cce, MUCbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIP.;

— C HCHOJb30BaHMEM KOMIIBIOTEpA: paboTa € AIEKTPOHHBIMU 00pa3oBaTeIbHBIMU pECYpCaMy,
TecTHpoBaHue, pedepaTsl, KypcOBbI€ MPOEKTHI, Tpaduueckue pabOThl, TUCTAHIIMOHHBIE (HOPMBI U
Ap.;

— NPU BO3MOXKHOCTH YCTHasl MPOBEpPKa C HCIOJb30BAaHUEM CIIELUATbHBIX TEXHUYECKHX CPEICTB
(aynuocpencTB, CpeIcTB KOMMYHHUKAIlMU, 3BYKOYCHJIMBAIOIIEW ammaparypbl W Jp.): JHUCKYCCHH,
TPEHUHT U, KPYIVIble CTOJIBI, COOEeCeI0BaHMs, YCTHbIE KOJUNTIOKBUYMBI U JIp.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB oOydeHus wHBamuioB u jmi ¢ OB3 ¢ HapymeHuem
OTIOPHO-/IBUTaTeNIbHOTO arlnapara:

— MUChbMEHHAs IPOBEPKa C UCIOIb30BAHUEM CIELIMATBHBIX TEXHUYECKUX CPEICTB (JIbTepHATUBHBIX
CPEICTB BBONA, YMPABICHHUS KOMIIBIOTEPOM U Jp.): KOHTPOJIbHBIC, Tpaduieckue padoTHI,
TECTUPOBAHHUE, TOMAIlIHUE 3aJaHUs], ICCE, MUCbMEHHbIE KOJJIOKBUYMBI, OTUETHI U JP.;

— yCTHas TpOBEpKa, C HCMHOJIb30BAHMEM CIELHUATbHBIX TEXHUYECKHUX CPEACTB (CPEICTB
KOMMYHHUKAIUI): TUCKYCCUH, TPEHUHTHU, KPYIJIbIE CTOJbI, COOECe0BaHuUs, YCTHBIE KOJUIOKBUYMBI U
7p.;

— C HCHOJb30BaHMEM KoMIbiOTepa W crnenuanbHoro 11O (anmpTepHaTHBHBIX CpPEACTB BBOJAA U
VIpaBJICHUS KOMIBIOTEPOM U JIp.): paboTa C SJICKTPOHHBIMH OOpa30BaTEIbHBIMH PECYypCaMH,
TeCTHpOBaHUE, pedeparbl, KypCOBBIC MPOCKTHI, Tpaduueckue pabOThl, AUCTAHIIMOHHBIC (HOPMBI
MpeanoYTUTENbHEE 00yYatoUMCs, OTPAHUYEHHBIM B MIEPEIBUKEHUH U JP.

Ananranuys npoueaypbl MPOBEICHUS TPOMEKYTOUHOM aTTecTaluu sl MHBAIMAOB | Jini ¢ OB3.

B xone mpoBeneHus MPOMEXYTOYHOM aTTeCTalluK MPeyCMOTPEHO:

— TpenbsBieHHE OOydYalOImMMCS TEeYaTHBIX W (WJIM) SJIEKTPOHHBIX MaTrepuajioB B (dopmax,
aIalITUPOBAHHBIX K OTPAHUYEHUSIM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC WHAMBUAYAIbHBIMU YCTPONCTBAMHU U CPEICTBAMH, MO3BOJIAIOIINMU
aJanTUPOBaTh MaTepHalibl, OCYIIECTBIATh, NpUEéM U Iepenadyy HHPOpMAIMH C YYETOM HX
MHAUBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE IPOIOJKUTEIbHOCTH MPOBEICHUS aTTeCTAllNN;

— BO3MOXHOCTb NPUCYTCTBUS aCCUCTEHTAa M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOUUTATh U O(DOPMHUTH 3aJ]aHNe, OOIIATHCS C TPETOAaBaTeIIeM).

@opMbl MPOMEKYTOUYHOM aTTecTalMud il WMHBAIMAOB W jaul ¢ OB3 10MmKHBI y4YHUTHIBATH
WHIWBHyabHBICE W TICUXOpHU3NYEeCKue 0coOeHHOCTH oOydaromierocs/ooydatonuxes mo AOITOIT
BO (yctHO, mrchmMeHnHO Ha Oymare, TUCbMEHHO Ha KOMITbIOTEpE, B (popMe TECTUPOBAHUS U T.11.).
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CriennanbHble yclIOBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapYILICHUSIMHU 3pEHUS:

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMare, MO3BOJISIOIIEM
MEePEBOAUTD IJIOCKONIEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXHOCTh HCIIOJIb30BaTh HMHJUBUIYyajJbHbIE YCTPOWCTBA M CPENCTBA, IO3BOJIAIONINE
aJanTUpoOBaTh MaTepuasbl, OCYIIECTBIATh, MNpuUEM U mepenadyy UHGOpPMAUU C  y4eToM
MHANBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbS CTY/ICHTA;

— TMPeIOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHEeM y4eOHOM
TUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a c4é€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME YETKOTO M YBEIMYEHHOTo MO pa3Mmepy mipudra U rpaguueckux OOBEKTOB B
MYJIBTUMEIUMHBIX TPE3EHTAUX;

— UCTIOJIb30BAHUE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HHTEPAKTUBHOM TOCKOM;

— 03ByYHMBaHHE BU3YyaJIbHON MH(OPMAIINH, ITPEICTABICHHON 00yJaroMMCs B X0O/1€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTepUaIoM, AyOIupyOUM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U ONMHCAHUS Yy BCEX HCIOIB3YEeMbIX B Mpollecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOBMOXKHOCTh MIEPEBECTH MUChbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexnuma MpernoiaBaHus: JIEKIMH YUTAIOTCSI TPOMKO, pa30opuuBo,
OTYETIMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
WHTOHHPOBAHUE, TOBTOPEHHUE, aKIIECHTUPOBAHNE, TPOPUITAKTHKA PACCEUBAHUS BHUMAHMS;

— MUHUMM3AIUS BHEIITHETO IITyMa U 00€CIICUeHUE CTIOKOMHON ayTnalbHOW 00CTaHOBKU;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBHU3YyaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJIM METOJOB COLMAIBLHOM CTUMYIALMU (oOpalieHre BHUMAaHUS, ameJUIsaius K
OTpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUBI Pa0OT, IPYNIOBBIE 3aJaHUs U JIp.) Ha MPaAKTUUYECKUX
1 1a00OpaTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 3aJaHUM, TPeOYIONIMX AaKTHMBHOTO HCIIOJIB30BAaHUSl 3PUTEIBHON MaMATH U
3pUTEIILHOTO BHUMAHUS;

— MPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOJIHEHUS 3aJaHUM IS
CaMOCTOSITEIBHON PaOOTHI.

CriennanbHble yclloBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyLICHUSIMH OMOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTYI€HThI, CTYyACHTHI, UMEIOIIHEe
TPYAHOCTH MEPEABIKEHUS U MaTOJIOTHIO BEPXHUX KOHEYHOCTEH):

— BO3MOXXHOCTh HCIONIb30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHrne | CHEelUalIbHOe
o0opyaOBaHME U TO3BOJISIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH U JIp.);

— TMPeNOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHOi
TUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a cyé€T pasMenieHus MHbopMaluy Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHUE TOTIOTHUTEIBHBIX CPEACTB aKTUBU3AIUH MPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIlOpa Ha OIpe/IeJICHHbIE U TOYHbIE TOHSATHS;

— UCTIOJIb30BAHUE I WIUTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHHUE BOIIPOCOB JUIsI MOHUTOPUHTA TIOHUMAHUS;

— pasaeNneHye u3y4aeMoro MaTepurasa Ha HeOOIbIlKe JOrHUecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOJI0IeHUE MPUHIIUIA OT MPOCTOTO K CIOKHOMY
Mpu 0OBSICHEHUW MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M alTOPUTMa OpraHU3allMUd CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHE JO0JM METOAOB COLUAIbHONW CTUMYSUUM (oOpallleHHe BHHUMAaHUS, anmessuus K
OTpaHUYEHUSIM 110 BPEMEHH, KOHTAKTHBIE BUBI pa0oT, TPYMIIOBbIE 3a1aHus Ap.);

— obecrieueHne OECIPENATCTBEHHOTO JOCTYIIA B TIOMEIICHHMS, a TAKXKE MPEObIBAaHUS HUX;

— HaJM4Yue BO3MOXKHOCTH UCIOJIb30BaTh MHIMBUIYyaJbHBIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
o0ecreunTh peajan3aluio 3pPrOHOMUYECKUX MPUHLHUIOB U KOMGOpPTHOE MpeObIBaHWE HA MECTE B
TEUCHHUE BCETO Mepuoa yuéonl (IMOACTaBKH, CIICUAIbHBIE TIOYIIKH U JIp.).

CrienmaibHble YCIOBHS, 0OecTiedBaeMble B IPOLECCE MPENoIaBaHusl JUCIUIINHBI CTYIEHTaM C
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HapyIIeHUAMH cliyXa (Tiyxue, ciaboCbImaniie, mo3IHOOTIOXIINE):

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEBOAMUTD ayIuaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYIO0 HH(OPMALIHIO;

— HajJu4ue BO3MOXKHOCTH HCIIONb30BaTh WMHIWBUIYaJbHbIE 3BYKOYCHJIMBAIOIIHME YCTPOWCTBA HU
CYPIOTEXHHUYECKUE CPEICTBA, IMO3BOJISIONIME OCYIIECTBIATh MPUEM M Mepedady HH(opMauuu;
OCYIIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynno(daityioB (OJOKHOT JJIsi PEYEBOTO
BBOJIa), a TAK)KE 3alIUCh M BOCIIPOU3BEACHUE 3pUTENbHON HH(pOpMaLInK;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIINX CHUCTEMAaTH3alMI0 BepOalbHOIO Marepuania, ero
CXeMaTU3alluIo, epeBo]] B TAOIUIIbI, CXEMbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJU4Me HAmIJHOTO COMPOBOXKIEHUS M3y4aeMOro Marepuajna (CTpyKTYpPHO-JIOTHUECKHE CXEMBI,
TabnuIpl, Tpaduku, KOHIEHTpHpYIOmMe W o00oOmIaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3IaToOYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M allfOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX pPaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepHuajioM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (DParMeHThI;

— 0COOBIN pedeBol pexuM padboOThI (0TKa3 OT IJIUHHBIX (Ppa3 W CIOKHBIX MPEIIOKECHHM, XOpoITast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (Ppa3 O6e3 M3MEeHEHUus
CJIOB U TOPSIIKA UX CJIeI0BaHUs; 0OecrieueHre 3pUTEIbHOIO KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
0osiee MEAJIEHHOTO TEMIIA PE4H, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKOoe COOJIOIEHNE aJroOpUTMa 3aHATHUS M 3aJlaHUM JUIsl CaMOCTOSITeNIbHON padoThl (Ha3bIBaHUE
TEMbI, TIOCTAHOBKA I1€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIEHUE OCHOBHBIX MOHITHH U METOJOB
UX U3y4YEHHUs, YKa3aHHE BUJAOB JAEITEIbHOCTH CTYIEHTOB M CIOCOOOB TMPOBEPKH YCBOEHUS
Marepuasa, CJoBapHas padora);

— coOmofieHue TpeOOBaHUI K TPENBABISIEMBIM YyU4eOHBIM TeKcTaM (pa30WBKa TEKCTa HAa YacTH;
BbIJIEJICHUE OMOPHBIX CMBICIOBBIX IyHKTOB; UCIIOJIb30BaHUE HAIIISTHBIX CPEACTB);

— MUHHMM3AIUS BHEIIHUX IIyMOB;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU IIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHUJIOB PEUEBON NEATEIBHOCTH (TOBOPEHMS, CIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO).

CriennanbHble yclIOBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusmMu peun, 3a0o0jieBaHMS SHIOKPUHHOM,
[IEHTPaJIbHON HEPBHOU U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKUE 3a001eBaHu ):

— HaJM4Yue BO3MOXKHOCTH UCIOJIb30BaTh MHIMBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U TIepeaady nHGOpMauy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaOIINX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMbI, OOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYMe HaIVISIAHOTO COMPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpraHU3allMd CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTeHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepuajIoM M BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0OBA M (DPparMeHThI;

— MpeA0CTaBIeHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPHU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHJIOB PEUYEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO);

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (opMmare;

— TMPeNOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHeM y4eOHOM
TUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBU3YyaJbHO, B BUJIE IIOMETOK B 3apaHee MOATOTOBIEHHOM TEKCTE);

— NMPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMIOIHEHUS 3aJaHUM IS
CaMOCTOSITEIIbHON PabOoTHI,
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— CTUMYJIMPOBaHUE BBIPAOOTKH y CTYAEHTOB HABBIKOB CAMOOPTaHU3AIUU U CAMOKOHTPOJIS;
— HaJIM4Ke Tay3 JUIsl OT/AbIXa U CMEHBI BU/IOB JESITELHOCTH 110 XOIY 3aHATHUS.

10. MeTonnuyeckne peKOMeHIalUM M0 OCBOCHUIO M CUMILTUHBI (MOIYJIA)

VYuebHas paboTa M0 HANpPaBJICHUIO TMOATOTOBKU OCYIIECTBISETCS B (hOpME KOHTAKTHOU pabOTHI C
IperoJaBaresieM, CaMOCTOSTEIbHON paboThl  00yyaromierocsi, TEKyIIeH W MpPOMEXYTOUYHOM
arTecTalMii, WHBIX (OpMax, MpeaygaracMblX YHUBEPCHUTETOM. YUeOHBIH Marepuan JAUCHUTUIMHBI
CTPYKTypUpOBaH M €ro M3y4YeHHE MPOU3BOJUTCS B TEMAaTHYECKOM IOCIEeI0BaTEIbHOCTH.
ConepxaHue METONMYECKMX YyKa3aHWH JOJKHO COOTBETCTBOBaTh TpeOoBaHusM DenepaibHOTO
rOCY/IJapCTBEHHOTO 00pa30BaTelIbHOTO CTaHAapTa M Y4YeOHBIX MpOrpaMM IO JUCLUIUIMHE.
CamocrosarenbHass paboTa CTYJIECHTOB MOXKET OBITh BBINOJIHEHA C TIOMOIIbI0 MaTepHAaJIOB,
pa3MeleHHbIX Ha ropTaiie noaaepxku Moodl.
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